
HUMAN RESOURCES MANAGER 
Are you community oriented, interested in diverse cultures, and mo�vated to collaborate with a team 
to create an inclusive and suppor�ve workplace environment? 

If yes, the Mul�cultural Associa�on of Fredericton Inc. (MCAF) is seeking a HR Manager, and we would 
like to hear from you! 

Job Overview: 

The HR Manager will work collabora�vely with HR Assistant & Benefits Administrator, Administra�on and Managers to 
support MCAF’s opera�ons and ensure organiza�onal compliance with employment standards, labour regula�ons, and 
internal policies. Repor�ng to the Director of Administra�on, the HR Manager will lead workplace inves�ga�ons, ADP 
system, policy development, support HR Assistant with other tasks, while promo�ng a posi�ve and inclusive workplace 
culture. 

This role requires a highly organized and strategic professional with strong experience in labour and employment law, 
human rights legisla�on, and HR systems who can operate effec�vely in a high-accountability, compliance-driven 
environment. 

Key Du�es and Responsibili�es: 

• Lead and manage workplace inves�ga�ons, employee rela�ons maters, conflict resolu�on processes, and 
disciplinary cases in a fair, �mely, and legally compliant manner 
• Provide expert guidance and recommenda�ons on labour and employment law maters, workplace policies, 
employee concerns, and risk management issues 
• Apply human rights legisla�on principles in workplace accommoda�ons, inves�ga�ons, employee rela�ons, and 
policy interpreta�on 
• Work closely with team leads, managers, and staff to address workplace concerns, provide HR support, and 
promote effec�ve communica�on across departments 
• Develop, implement, and maintain HR policies, procedures, and compliance frameworks aligned with 
organiza�onal and legisla�ve requirements 
• Ensure organiza�onal compliance with provincial and federal employment legisla�on, workplace safety 
standards, and HR best prac�ces 
• Support performance management processes, including employee evalua�ons, coaching, staff development, 
and correc�ve ac�on planning 
• Coordinate HR administra�on including employee benefits, vaca�on, sick leave, RRSP, and related processes in 
collabora�on with finance and administra�ve teams 
• Advise leadership on organiza�onal development, workforce planning, succession planning, and mi�ga�on of 
workplace risks 
• Promote diversity, equity, inclusion, and culturally responsive workplace prac�ces throughout the organiza�on 

Requirements: 

• University Degree in Human Resources, Business Administra�on, Law, or a related field 
• CPHR designa�on will be an asset  
• 4-5 years of progressive HR leadership experience 
• Strong experience in labour and employment law, including workplace inves�ga�ons and employee rela�ons 
• Demonstrated knowledge of human rights legisla�on and its prac�cal applica�on in organiza�onal se�ngs 
• Prac�cal experience with ADP system and HRIS pla�orms 
• Ability to work effec�vely in a high-accountability, compliance-driven environment 
• Excellent listening, wri�ng, and speaking skills 
• Strong interpersonal, analy�cal, problem-solving, and conflict resolu�on skills 



• Effec�ve leadership, coaching, and staff development abili�es 
• Excellent organiza�onal, project management, and �me management skills 
• Highly proficient with MS Office Applica�ons 
 

Leadership Competencies: 

• Respec�ul of others 
• Inspires others 
• Displays integrity 
• Values diversity and inclusion 
• Willing to learn and share knowledge 
• Independent and collabora�ve 
• Takes ini�a�ve 
• Demonstrates sound analy�cal decision-making and accountability  
• Ability to think strategically and tac�cally 
• Innova�ve thinker 
• Effec�ve and transparent  

 
Terms of employment: 

• Term Contract un�l mid-October - renewable pending con�nua�on of funding and sa�sfactory job performance  
• Hours of work – up to 30 hours  
• Clean Criminal Records Check with vulnerable sector 

 

Commencement Date: 

• June 1st, 2026 

Closing Date: 

• May 20th, 2026 

To Apply: E-mail your resume and cover leter merged in one document to phillip.lunga@mcaf.nb.ca with the �tle “HR 
Manager” in the subject line. We wish to thank all applicants for their interest and effort in applying for this posi�on. 
However, only candidates selected for interviews will be contacted. 
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